
Poster Presentation Guidelines 

Congratulations for being selected to present during the Poster Session at the 2019 USSD Annual 
Conference and Exhibition in Chicago.  Complete conference information, including the technical 

program and online registration, can be found here. 
 
Poster Session 
The Poster Session will take place in the USSD Pavilion in the Exhibition Hall from 3:30 pm to 6:00 pm. 
on Tuesday, April 9.  Please plan to be at your poster during this time.  You are also encouraged to 
leave your poster up during the Tuesday evening reception and on Wednesday.  You might want to be 
near your poster during the Wednesday breaks and lunch, although it is not a requirement. 
 
Poster Boards 
Poster boards are freestanding boards, 48 inches x 96 inches (see diagram).  
You may use one entire side of the board for your materials.  Feel free to put 
any visual materials on the board — photographs, tables, graphs, etc. It is 
suggested that you fill as much of the board as possible with your materials.  
Avoid presenting too much reading material; all text should be easily read from 
a few feet away.  Please display the title of your presentation prominently.  
Company logos are acceptable if kept to a minimum size.  Please do not 
engage in any type of promotional marketing or selling of products or services 
on your display, or while discussing your poster with attendees. 
 
Template 
Please feel free to use the sample template (see next page – original ppt file is on the Conference 
website).  The template is half the size of the allocated 4ft x 8ft. To view the exact size, zoom to 200% 
and set print size to 4ft x 8ft.  However, feel free to design your own poster!   
 
Set up and Teardown 
Poster boards will be available for setup beginning at noon on Monday.  Please be sure your poster is 
in place by 3:30 pm.  You may use any available poster board.   Pins and tape will be available for your 
use if needed. 
 
You are encouraged (but not required) to leave your poster on the board through the Wednesday 
coffee break, which ends at 3:30 pm.  Posters not removed by 6 pm Wednesday will be discarded. 
 
 

https://ussdams.wildapricot.org/event-2907349
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